Legislative Rules, Appendix D: Requirements of Senators
Updated October 25, 2011
1. Requirements of work
1.1 Senators will be required to work at a designated location for at least one (1) hour each week, between the hours of 9 A.M. and 4 P.M., Monday through Thursday. During this hour, senators will be required to work on senate-related materials, as well as be available for students. 

1.2 Senators will also be required to attend each senate meeting held during the school year; meetings will start at six (6) PM on each Tuesday and last until the conclusion of business in the senate chambers or a similar venue designated by the Speaker of the Senate.

1.3 In addition, Senators are also required to sit on one Student Fee Committee, one Standing Committee and an additional committee. These meeting times will be set by the chair of said committee. 

2. Normal hours of work
2.1 Senators’ normal office hours are one (1) per week, excluding finals week, school holidays, term breaks, and summer term. Hours and days will be determined at the beginning of each term. 

2.2 Senators will be expected to attend each senate meeting starting at six (6) PM on Tuesdays and any duties assigned through this organization.  

2.3 Senators are also expected to be present at each meeting for assigned committees and any duties assigned through that committee. 

3. Pay
3.1 Senators’ rate of pay will be in salary form in the amount of $100 per month, paid at the end of each month.

4. Absence from work and duties
4.2 If a senator knows they will be unavailable for their assigned office hour, it is expected that they attempt to trade shifts with a fellow senator. If this happens, it is expected the senator inform the Speaker of the Senate about the change. 

4.3 Senators are allowed three (3) unexcused absences per term. 

5. Expectations of a senator
5.1 As a representative of the student body, senators are expected to be available for their constituents and the student body as a whole. Senators are expected to act as a role model to fellow students. This includes work senators do through the Associated Students of Southern Oregon University (ASSOU) and during non-ASSOU work. Any conduct falling short of this standard is grounds for removal of their senate seat.

5.2 During office hours, senators are expected to be at a designated location for the entirety of their hour. Senators will be expected to be available to students and work on any ASSOU or senate related materials as senators see fit, or as the Speaker of the Senate sees fit. 

5.3 Once per month, senators are required to submit a typed report to the Speaker of the Senate.

5.3.1 This report will contain: 1.) What their goals or activity for the month are/is. 2.) What they did to accomplish this goal. 3.) What challenges they faced and how they overcame those challenges. 4.) What still needs to be accomplished to meet that goal. 5.) What they need to accomplish those goals 6.) What the goals for the follow month are and 7.) How they reached out to their constituents and what impact that had. 

5.4 Senators are required to meet with the Speaker of the Senate once per term, or as needed, to discuss yearly, term and individual goals. The time of the one-on-one meeting will be set-up during a senate meeting of that term. 

5.5 Senators are expected to sit on one (1) Student Fee Committee, one (1) Standing Committee and (1) additional committee. It is expected senators take initiative in these committees, attend each meeting and actively participate.  

5.6 Senators are expected to fulfill additional job duties as appointed, upon appointment senators will be counseled on what the expectations for the new position include. 

6. Disciplinary procedures
6.1 Associated Students of Southern Oregon University expects senators to operate under the guidelines of this appendix, the code of ethics and code of conduct of both ASSOU and Southern Oregon University. Senators who fail to obey these guidelines and codes can and will be subject to a loss of pay or removal from their senate seat. 

7. Grievance procedure
7.1 If senators have any grievance relating to their employment it must be presented in writing to the Chief Justice of ASSOU. Senators may be accompanied by mentor or advisor at any meeting held to discuss their grievance.

